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1) Log into Infonetica & Select a Protocol 

To get started, visit www.fairfield.edu/irb and click Log in on the top-right of the page.




Log into the system by entering your Fairfield Net ID and current password before clicking the 
blue Log in button.


http://www.fairfield.edu/irb


2) Print a Protocol's Application Form 

From the Work Area's list, select the Project to which you would like to print.




Display your Application Form by clicking the blue Application for IRB Review link. 




Click the Print action in the lefthand menu to generate a PDF copy of the Application 
Form. The PDF may be printed right away or saved to your computer's hard drive.







3) Print an Approval Letter from Infonetica

All Letters are Emailed as PDFs at the time of approval, but you may also log into Infonetica to 
retrieve and print them.

From the Work Area, select the Notifications tile.





From the Notifications screen, click the Attachment corresponding to the




Protocol status whose Letter you would like to print.


Within the Attachment box, click the green Download button to save a PDF copy of the 
Approval Letter to your computer's hard drive. Once downloaded, you may view or print it as 
needed.



