Government Grants Office (GGO)

Application and Submission Process Summary

Routing
An important function of the Government Grants Office is determining whether proposals commit Fairfield in any way to a position that opposes the University's role and mission. To protect both the Project Director and the University, a review process has been established. All proposals must be routed through the GGO and other appropriate channels: first with a Notification Form and then with a Proposal Approval and Submission Form (PAS).  

Notification Form

The Notification Form should be completed and sent to the GGO [CSN 300] as soon as you confirm your intent to apply.  Yours and the dean’s signatures will be required.

Meetings

A meeting will be held as soon as possible to discuss your proposal, and any assistance will be provided as needed. Others meetings will be scheduled as needed.

10-Day Remaining:  PAS Form Required
The Proposal and Approval Submission Form should be completed 10 working days prior to the funding agency deadline and sent to the GGO. 

You should sign as the Principal Investigator/Project Director and obtain the signatures of your department chair, dean and, if necessary, the Vice President of Information Technology. This office will gather any other signatures required.  

5-Days Remaining:  Submission Period

Ideally, five working days is required in order to review your entire proposal and provide time to gather other signatures, make necessary copies, or ensure that electronic submissions guidelines are understood and glitches are avoided.  If not electronically submitted, the proposal will be mailed from the GGO via Federal Express.  If you cannot meet the five-day request, you should contact the GGO as soon as possible to alert us of the situation. 

The GGO will review your proposal, including your proposed budget. Your budget must include standard University fringe benefit rates and indirect cost rates.  Rates are subject to change. 

Working with Other Institutions
If you are working with another institution on a proposal and that institution will actually submit the proposal, you must still get approval, as stated above, to be a part of the project. Before the proposal is submitted, the Notification Form and Proposal Approval and Submission Form need to be completed in the timeframes noted above. Attach a description of Fairfield’s part and a budget for Fairfield to the PAS Form.  Quite often the application will require a signed coversheet or letter of commitment from all parties involved in the project. To get this, you need to submit the above information, with the letter or coversheet, to the GGO.  After review of the material, we will get the needed administrative signatures on both the PAS routing form and any signature pages of the proposal, just as we would any proposal,
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Notification Form signed by PI/PD, and Dean (ASAP) 

Minimally, within three weeks of deadline.


Government Proposal and Approval and Submission Form 

Due within 10 days of proposal due date.

Application Due at Government Grants Office for Review

Due 5 days prior to due date.


Submission: Federal Express / Electronically
